[Upload MNU Logo: Our Brand | Manitoba Nurses Union]
[Meeting Name eg. AGM/Executive Committee/Finance Committee/Special Meeting]
Date:
Location:
Time:
Attendees: [record first & last name]

	AGENDA ITEMS
	DISCUSSION SUMMARY
	ACTION/CONSENSUS
	MOTION

	Call to Order
	[note time]
	
	

	Approval Of Minutes
	
	
	Required	Comment by Kaley Wusaty-Phillips: State the motion proposed, that is was seconded and passed by members (voted on)

	President’s Report
	
	
	Required

	Treasurer’s Report
	[budget update/approval, account summary, etc]
	
	Required

	Committee Reports (WS&H, Finance, etc)
	
	
	

	Unfinished Business
	
	
	

	New Business
	
	
	

	Closing Remarks/Next Meeting Date
	
	
	

	Adjournment
	[note time]
	
	



NOTE: Under Robert's Rules of Order, a formal motion is needed whenever the group wants to make a decision, take an action, spend money, adopt a position, or direct someone to do something. Eg. "It has been moved and seconded to allocate up to $2,000 from the Local Education Fund to send two delegates to the 2027 Labour Conference.”
